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1.061ume nonoxennst

1.1. Llensto mamnoro Ilojoskenis SBNSETCA 3aUIMTA NEPCOHANBHBIX AAHHBIX PAbOTHMKOB OT
HECAHKUMOHUPOBAHHOMO [0CTYI1A, HEIPRBOMEPHONO UX HCMONB30BAHHA WM YTPAThL.

1.2. Hacrosumee IMonokenne pazpaborano Ha ocHoanuy crateit Koncruryunn P®,  Tpyznosoro
Konexca P®, Konexca o ajimusucTpaTnsusx npaBonapymenusx P®, I'paxaanckoro Kozekca
P®, VYronosworo Kogexca PP, a Taxke DenepaqbHOro 3aKoHa «06 wunbopMaumu,
MHPOPMATH3ALMH | 3aMHTe HHhOpPMaLIHID

1.3. IlepconanbHble KaHELIC OTHOCAICA K Kareropnn KoH(uaesunanbHOH undopmauum. Pexum
KOHOHACHLMANBHOCTH [EPCOHANLHEIX LAHHBIX CHMMAETCA B CIydasX 00esnMuMBAHMA MIH 1O
UCTEYeHHH 75 JIET CPOKa XPAHCHNA, €CiTH HHOE He OMPEIeCHO 3aKOHOM.

1.4. Hacrosmee IMonoxkenne yTBEp:KIaeTcs W BBOAMTCA B JAEHCTBHE MPHKa3OM 3aBEAYIOLIEro
IETCKOTO Caja M SBJISETCs OOM3aTeNbHIM LTS8 MCNONHEHHs BCeMH pabOTHMKAMH, HMEHOUIMMH
ROCTYT K NEPCOHAIBHBIM AAHHEIM COTPYAHHKOB.

2. Wonarue ¥ COCTAB NEPCOHAABLHBIX JAHHBIX
2.1. IlepconanbHble nanuse padoTHuka — uHOOpMauus, HeoOxomumas pabOTOAATENO B CBA3K C
TPY/IOBBIMH OTHOMIGHWAMH ¥ KACAKOUIHECS KOHKpeTHoro paGotuuka. Ilox uHpopmaumeii o
paboTHHKAaX NOHMMAOTCH caenenus o daxrax, coOBITUAX H OOCTOATENBCTBAX JKH3HU PabOTHMKA,
MO3BOAAIOLIME HACHTHDHILIPOBATE IO JTHYHOCTD.
2.2. B cocTaB nepCOHANBHBIX AaHHBIX PAOOTHHKA BXOAAT:
- aHKETHBIE U OMOrpafuaecxie jiajiHsie,
- obpasoBaHHe;
- CBEIEHMS O TPYAOBOM 1 ODINEM CT#AKe;
- CBEICHUS O COCTABE CeMbH; s
- NACTIOPTHBIE AHHEE,
- CBEICHISI O BOMHCTOM y4eTe!
- cBeleHus 0 3apabOiHOI uiaTe COTPYAHUKY,
- CBEAEHUS O COLMAIBHBLY ThIOTAX,
- CMEUMANBHOCTD, s
- 3aHUMaeMas AOJLKHOCTS,
- HATMYME CYAMMOUTeH,
- ajipec MecTa XHTE/IhCTBRA;
- noMamrHuit Tenedon,
- MecTO paboThl HAH yuels 41€#0B CEMbH H PONCTBEHHHKOB,
- XapakTep B3aUMOOTHOUIEHAH B CeMbE,
- COAepKAHHE TPYAOBOrO HONOBOPA,
- COCTaB AEK/IAPHPYEMBIX CBEACHUH O HaNMH4UH MATEPHANBHbIX LIEHHOCTEH,;
- cofepKaHue AeKnapauni, NOAABAEMOll B HAIOTOBYH) HHCMIEKLHIO,
- NOMTHHHHKH B KONHHA NPHKA30B N0 NHYHOMY COCTaBY;
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- JINYHBIE JIeIa U TPYAOBbIE KHUKKU COTPYAHUKOB;

- OCHOBAHMSI K IpUKa3aM I10 JUYHOMY COCTaBY;

- Jiena, coJiep Kalie MaTepruaibl 0 MOBBIIIEHUIO KBATH(UKALUU U TIEPENOArOTOBKE COTPYAHUKOB,
UX aTTECTAallUU, CIY>KEOHBIM pacclieZIOBaHUIM;

- KOIIMU OTYETOB, HAIIPABJIIEMBIE B OPTraHbl CTATUCTUKH.

2.3. JlaHHBIE MOKYMEHTHI SIBIISIIOTCS KOH(HMICHIMAIBHBIMU, XOTS, YIUTBHIBas MX MacCOBOCTb U
€IMHOE MECTO OOpabOTKM M XpaHEHUS - COOTBETCTBYIOIIMH TpH(] OTpaHWYCHUS HA HUX HE
CTaBHTCSI.

3. O0paboTKa NepcOHATbHBIX JAHHBIX

3.1. Ilon 00pabOTKON MEpPCOHANBHBIX NAaHHBIX PAaOOTHHKA MOHMMAETCS IOJyY€HUE, XpaHEHHUE,
KOMOWHHUpOBaHHE, Tiepenavya wWid Jro00e Apyroe WCIOIb30BaHUE MEPCOHATBHBIX JTaHHBIX
paboTHHKA.

3.2. B nensx oOecrnedeHus] MpaB M CBOOOJ UeIOBEKa W TpakJIaHWHA paboToNaTeldh U €ro
MIpEe/ICTaBUTENN TpU 0O0pabOoTKE NEpCOHANBHBIX JaHHBIX pabOTHHKA 00s13aHBl COOJIOATh
clenyrome oo1ue TpeOOBaHus:

3.2.1. O6paboTka MEPCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIISITHCS HCKIIOYUTEIHHO B
nensx obecredeHus: COOMIOIEHNs 3aKOHOB M WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBUS
pabOTHHKAaM B TPYAOYCTPOWCTBE, OOyUYE€HWH U TPOJBWKEHUU IO CIYyXO0e, o0ecreueHus JIMIHON
0e30macHOCTH pPaOOTHUKOB, KOHTPOJI KOJMYECTBA W KAauecTBAa BBIMOJTHIEMON pabOThl W
obecrieyeHrs COXpaHHOCTU UMYIIIECTBA.

3.2.2. Tlpu ompenenecHuu oObeMa M COACpP)KaHUA OOpaOATHIBAEMBIX IEPCOHATBHBIX JTaHHBIX
paboTHHKaA paboTonaTeNb JOKEH pyKoBojacTBoBaThcsi Kouctutynumeinr Poccuiickoii deneparuu,
TpynoBeim Kosekcom u MHBIMU (eiepalibHBIMU 3aKOHAMM.

3.2.3. HonyquHe MNEPCOHAIBHBIX JAaHHBIX MOXKET OCYIICCTBIATHECA KaK ITYTEM HNPCACTaBJICHUA HUX
CaMUuM pa6OTHI/IKOM, TaK U IIYTEM ITOJIYYCHHS UX U3 UHBIX HCTOYHHUKOB.

3.2.4. TlepcoHanbHbIE JaHHBIE CIEAYET MOJy4aTh y HEro camoro. Eciu mepcoHajibHbIE JaHHBIE
paboTHUKAa BO3MOXKHO MOJYYUTh TOJIBKO Yy TpPETbed CTOPOHBI, TO PaOOTHUK JOJHKEH OBITh
yBeIOMJIEH 00 STOM 3apaHee M OT HEro JOJDKHO OBITh IOJIYy4eHO MHCHbMEHHOE COTrJiacue.
PaGoronarens nomkeH cOOOMUTh pabOTHUKY O LENsX, MPEAnoaraéMblX HCTOUHUKAX U criocofax
MOJIyUYeHHUsl TEPCOHATBHBIX JAaHHBIX, a TaK JK€ O XapakTepe MOMJIeKAIUX TOTYyYCHHIO
MEePCOHANBHBIX JAaHHBIX U MOCIEACTBUAX OTKa3a paOOTHHMKA AAaTh MUCHbMEHHOE COTJIacMe Ha UX
MOJIy4YeHHUE.

3.2.5. PaboronaTens He UMEET IpaBa MoIydaTh U 00pabaTeIBaTh MEPCOHAIbHbIE JaHHbIE pa0OTHUKA
O €ro MOJUTHUYECKHX, DPEIMTHO3HBIX M HUHBIX YOEXKICHUSAX M 4YacTHOM XM3HM. B ciyuasx,
HEINOCPEJCTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIICHWH [JaHHBIE O YAaCTHOW XU3HU
paGoTHHMKa (MH(pOpMAIMA O JKU3HEAEATENILHOCTH B cdepe CeMeHHBIX OBbITOBBIX, JHUYHBIX
OTHOIIEHHI) MOTYT OBITh IOJIydeHbI U 00paboTaHbl PabOTONATENEM TOJBKO C €ro MUCbMEHHOTO
COTJIacHsl.

3.2.6. PabGoTomarens HEe HMMeeT MpPaBO IMOJIy4aTb M 00pabaThIBaTh IEPCOHAIBHBIC JaHHBIE
pabOTHHKA O €T0 WIEHCTBE B OOLIECTBEHHBIX 0OBEANHEHHIX HIIM €r0 MPO(COI03HOM AEATENLHOCTH,

3a UCKIIFOUCHUCM CIIy4acB, IPCAYCMOTPCHHBIX (be,[[epaHLHLIM 3aKOHOM.

3.3. K oOpaboTke, nepeaaye U XpaHEHUIO NEPCOHATBHBIX JaHHBIX pAOOTHUKA MOTYT UMETh JOCTYII
COTPYIHUKHU:

- CEKpeTapb-AeI0IPOU3BOIUTED.



3.4. Hcnoip30BaHUE NEpCOHAJIbHBIX JAaHHLIX BO3MOXHO TOJIBKO B COOTBCTCTBUM C LCIISAMU,
ONpCACIIMBIINMUA UX ITOJTYUCHUC.

3.4.1. IlepcoHanpHble JaHHBIE HE MOTYT OBITh HCHOJB30BAHBI B LEISAX HPUYMHEHUS
MMYIIECTBEHHOTO M MOPAJIBHOTO Bpeia TpakKIaHaM, 3aTPYAHEHUS pealu3allii MpaB U CBOOOT
rpaxaaH Poccuiickoit ®enepanuu. OrpaHuueHue mnpaB rpaxiaaH Poccuiickoit ®denepauuu Ha
OCHOBE HCIIOJIb30BaHUA WH(POpMAIUKM 00 HX CONUAIBHOM MPOUCXOXKICHWH, O pPAacOBOM,
HallMOHAJIbHOM, S3BIKOBOM, PEJIMIMO3HON M MAPTUMHOMN MPUHAUIEKHOCTH 3aIIPEIICHO U Kapaercs B
COOTBETCTBUU C 3aKOHOJATEIBCTBOM.

3.5. Ilepenavya nmepcOHAIBHBIX JaHHBIX paOOTHUKA BO3MOXHA TOJBKO C COTJIacusi paOOTHHUKA WU B
ClIydasx, IPsAMO IPEeAYCMOTPEHHBIX 3aKOHOJATEILCTBOM.

3.5.1. Tlpu mnepemade NEPCOHANBHBIX JAHHBIX PAOOTHHKA pabOTONATENh OJDKEH COOII0JaTh
clenyronume TpeOoBaHus:

- He cooOIaTh MepCcoHaIbHBbIE JaHHBIE PAOOTHHUKA TPEThEH CTOPOHE 0€3 MUCHMEHHOTO COTJIACHs
pabOTHHKA, 32 UCKIIOYCHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B IEISAX MPEAYNpPeKISHHs YTPO3bI
KHU3HHU U 310POBBIO pa60THm<a, a TaKKE B ClIydasaX, YCTAHOBJICHHBIX Q)eﬂepaJ'H)HBIM 3aKOHOM,

- He cooOmaTh MEepCOHANbHBIE JaHHbIE PA0OTHHKA B KOMMEPUYECKHX IEIsIX 0€3 ero mMChbMEHHOTO
corjacus;

- MpenyNnpeauTh JIHI, NOJy4JarolluX MepcoHalbHbIE JAaHHbIE paOOTHHKA, O TOM, YTO 3TU JIaHHBIE
MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B IEJSAX, IS KOTOPBIX OHU COOOMICHBI, U TPeOOBATh OT ITUX JIHII
MOATBEPXKICHUS TOTO, YTO ATO MPABWIIO COOOACHO. JInia, moaydaronme nepcoHaabHbIe TaHHbIC
paboTHHMKA, 00s3aHBI COOJIIOMATh PEXKUM CEKPETHOCTH (KOoHUACHIMaNbHOCTH). JlaHHOE
MOJIOKEHUE HE PACHpPOCTPAHSIETCS Ha OOMEH IEepPCOHAIBHBIMU JTAaHHBIMH PaOOTHUKOB B TIOPSIIIKE,
YCTaHOBJIEHHOM (e/iepaibHBIMHU 3aKOHAMHU;

- paspiaarb AOCTYII K TIEpCOHAJIBHBIM  JaHHBIM pa6OTHI/IKOB TOJIBKO CIicnuaJIbHO
YIOJIHOMOYCHHBIM JIMIAM, OIPCACICHHBIM IIPUKAa30M 110 OpraHu3anuu, Ipu 3TOM YKa3aHHBIC JIMIAa
AOJDKHBI HMMETH IIpaBO II0Jy4aTb TOJBKO TE€ IICPCOHAJIBHBIC OaHHBIC pa6OTHI/IKa, KOTOPBIC
HeO6XOI[I/IMI)I JJIA BBIIIOJTHCHUA KOHKPCTHBIX (bYHKHHﬁ,

- HC 3allpallilnBaTb I/IH(1)OpMaI_II/IIO O COCTOSHHH 3O0POBbA pa6OTHI/IKa, 3a HCKIIOYCHHEM TCX
CBeI[eHI/II‘/'I, KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBITIOJIHCHUS pa6OTHI/IKOM prHOBOﬁ

(ynkuuu;

- IepelaBaTh IE€PCOHAJbHBbIC JaHHbIE PAOOTHHMKA IPEICTaBUTEISIM PAOOTHUKOB B TOPSJIKE,
ycraHoBiieHHOM TpynoBbeiM KonekcoMm, U orpaHuuuBaTh 3Ty HH(GOPMALMIO TOJBKO TEMH
NEPCOHATBHBIMU JaHHBIMM PAa0OTHHKA, KOTOPblE HEOOXOJMMBI JJsl BBINOJIHEHUS YKa3aHHBIMHU
MPEJCTAaBUTENSAMU X QYHKIUI.

3.5.2. Hepe;[aqa NEPCOHAJIBHBIX MNAHHBIX OT JACPKATCIIA HIIH €TI0 HpeﬂCTaBHTeHeﬁ BHCIIHEMY
HOTpC6I/ITeJHO MOXKET HOITYCKAaTbCsd B MUHHUMAJIBHBIX 00beMax M TOJBKO B OCIAX BBITIOJIHCHUA
3aa4, COOTBETCTBYIOIIUX 00BCKTHBHOU IpHUYUHC c6opa O9THUX JAaHHBIX.

3.5.3. Ilpu mepemaue NEPCOHANBHBIX NTaHHBIX PA0OTHHUKA MOTpPeOUTENsM (B TOM YHUCIE W B
KOMMEPYECKHX IEeNsIX) 3a TMpeJIeNibl OpraHu3ainuu paboToIaTeNb He JODKEeH cooOIaTh ATH JaHHbIE
TpeTbel CTOpoHE 0e3 MUCHMEHHOTO COTjiacusl pa0OTHHKA, 32 MCKIIOYEHHEM CIydaeB, KOTZa 3TO
HEO0OXOIMMO B LEJSIX MPEAYNPEKICHHUS YIpO3bl KU3HH U 370POBBI0 paOOTHUKA WIH B CIIydasx,
YCTaHOBJICHHBIX (peiepaabHbIM 3aKOHOM.



3.6. Bce Mepol KOH(DUICHIIMAILHOCTH TIPH cOOpe, 00pabOTKe U XpaHEHHUH MEPCOHATBHBIX JaHHBIX
COTPYZIHHUKA PACHPOCTPAHIIOTCA KaK Ha OyMa)KHbIE, TaK M Ha 3JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIC)
HOCHUTENN UH(POPMAIHUHL.

3.7. He nomyckaeTcst OTBeYaTh Ha BOIPOCHI, CBA3aHHbBIC C Mepeadeii MepcoHalIbHOW HHPOPMAITUH
1o tenedonHy win dakcy.

3.8. XpaHeHUE TNEPCOHAIBHBIX AAHHBIX JIOJDKHO IPOUCXOJUTH B MOPSIKE, HMCKIIOYAIOUIEM HX
yTpaTy WK UX HEMPAaBOMEPHOE UCIOIb30BaHUE.

3.9. Ilpu npuHATHU pEUICHUM, 3aTParvBaIOIIMX HHTEpechl pabOTHUKA, pabOTOAATENh HE HWMEET
IpaBa OCHOBBIBAThCS HAa NEPCOHAIBHBIX TAHHBIX PAOOTHHKA, TOJIYYEHHBIX HCKIIOYUTEIHHO B
pe3ynbpTaTe MX aBTOMATHU3MPOBAHHON OOpaOOTKH WM DJEKTPOHHOTO Mojy4deHus. PabotomaTens
YUUTBIBAET JIMYHbIE KayecTBa pabOTHUKA, €r0 10OpOCOBECTHBIN U A (HEKTUBHBIN TPY/I.

4. locTyn K NepCOHAJIBbHBIM JAHHBIM
4.1. BuyTpeHHM 10CTyN (JOCTYN BHYTPU OpraHU3alum).

4.1.1. IIpaBo nocTyna K NepcoHalIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- 3aBenyronui JJOY ;

- PYKOBOJAMTEIH CTPYKTYPHBIX MOJpa3fefieHui (cTapuias MeAcecTpa, CTapIiUid BOCIHUTATEINb,
3aBX03) M0 HANpPaBJICHUIO JEATENLHOCTH (JIOCTYI K JUYHBIM JIaHHBIM TOJBKO COTPYIHUKOB CBOETO
MOpa3AeIICHNUs );

- CeKpeTapb-JeI0NPOU3BOAUTENb.

- caM pabOTHHK, HOCUTEIIb JaHHBIX.

- Ipyrue COTPYIHUKH OpraHU3ally IPU BBIIIOJHEHUH UMHU CBOUX CIIY’KE€OHBIX 0053aHHOCTEH.

4.1.2. TlepedeHp JHIl, UMEIONIUX JOCTYN K MEPCOHAJIBHBIM JaHHBIM PAOOTHHKOB, OMPEICIAETCS
npukaszom 3aseayromiero JOVY.

4.2. BHemHUN AOCTYII.

4.2.1. K yncity MaccoBbIX TOTpeOUTENEH MEPCOHATIBHBIX IaHHBIX BHE OpraHU3aIMi MOKHO OTHECTH
rocy/apCTBEHHbIE U HETOCYAapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- Oyxrantepuu POO,;

- COTPYJHHKH CITY>KOBI YIIPaBJICHUS IEPCOHAIIOM;
- COTPYJHHUKH KOMITBIOTEPHBIX OT/ICIIOB.

- HaJOTOBBIE MHCIEKIIHU;

- MPAaBOOXPAHUTEIIbHBIC OPTaHblI;

- OpraHbl CTaTUCTHKHY;

- CTpaxoBbI€ areHTCTBA;

- BOEHKOMATEI;

- OpraHbl COIMAILHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (DOH/IBI;

- MOJIpa3/IeIeHUs] MyHHUIIUIIATLHBIX OPTaHOB yIIPABJICHNUS,

4.2.2. Haa30pHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYN K HMH(pOpPMAIMH TOJIBKO B cdepe cBoei
KOMITIETEHIIUH.

4.2.3. Opranuzauuu, B KOTOPBIE COTPYIHHUK MOJKET OCYHIECTBIJIATH IEPEUMCIICHUS IEHEKHBIX
CpeAcTB (CTpaxoBble KOMIIAHMM, HErOCYAAapCTBEHHBIE NMEHCHOHHBbIE (DOHIIBI, GJIArOTBOPHUTEIHHbBIE
OpraHM3aliM, KPEAUTHBIE YUPEXKIEHHUS), MOTYT MOJYYUTh JOCTYH K IEPCOHAIbHBIM JAHHBIM
pabOTHHKA TOJIBKO B CIIy4ae €ro MUCHbMEHHOTO Pa3peIIeHHUs.



4.2.4. JIpyrue opranuzaiuu.

CBeznenust 0 paboTaOLIEM COTPYIHHUKE MM YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBJICHBI JPYrou
OpraHu3aluy TOJBKO C MHCbMEHHOTO 3ampoca Ha OJaHKe OpraHHW3alyu, ¢ MPUIOKEHUEM KOIHH
HOTapHAaJIbHO 3aBEPEHHOTO 3asBJICHUS PA0OTHHKA.

[lepconanbHbIE JaHHBIE COTPYAHUKA MOTYT OBITh MPEIOCTABICHBI POJACTBEHHUKAM HIIH WICHAM €T0
CEMbH TOJIBKO C MMCbMEHHOIO Pa3pelleHusl CaMOro COTPYIHHKA.

B cnywae pa3Bojma ObiBiIas cympyra (Cynpyr) HUMEIOT HpaBO OOpaTHTbCS B OpPraHU3aLUIO C
MUCbMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOM MIaTkl cOTpyaHUKa 6e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHaNbHBIX JAHHBIX

5.1. Ilox yrpo30¥ WM OMacCHOCTHIO YTPAThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS €IMHUYHOE WJIN
KOMILJIEKCHO€, pealbHO€ WJIM [OTEHIMAIbHOE, AaKTHMBHOE WJIM [aCCUBHOE MPOSIBICHHE
3JIOYMBIIIJIEHHBIX BO3MOYKHOCTEW BHEIIHUX WM BHYTPEHHHMX HCTOYHUKOB YIrpO3bl CO37aBaTh
HEOJaronpusiTHbIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOIIEEe BO3JCUCTBHE Ha 3alllUIAEMYIO
nH(pOpMaLHUIO.

5.2. Puck yrpo3sl J100BIM HH(POPMAIMOHHBIM pecypcaM CO3Jal0T CTUXWUHBIE OCEACTBUS,
AKCTPEMAJIbHBIE CUTYAIH, TEPPOPUCTUICCKUE JIEHCTBUSI, aBAPUU TEXHUYECKUX CPEJICTB U JIMHUU
CBSI3H, JIPYTUe OOBEKTUBHBIC OOCTOSTENHCTBA, a TAKXKE 3aMHTEPECOBAHHBIC M HE3aMHTEPECOBAHHBIC
B BO3HUKHOBEHHUH YTI'PO3bI JUIIA.

5.3. 3amuTa TEpPCOHANBHBIX JaHHBIX TMPEACTABISET COOOM IKECTKO perjJaMeHTHPOBAHHBIA U
JUHAMHYECKH TEXHOJOTUYECKUH MpPOLEeCcC, NpeaynpexIalonuil HapylleHHe JIOCTYIHOCTH,
L[EJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(MUICHIMATLHOCTH MEPCOHAIBHBIX JAaHHBIX M, B KOHEYHOM
cdyere, OOECNEYMBAIOIMIMKA JOCTAaTOYHO HAJEKHYI0 O€30macHOCTh HWH(pOpManuu B TIporecce
yIpaBiIeHYECKOW U IPOU3BOJCTBEHHOMN AEITEIbHOCTH KOMIAHHUH.

5.4. 3amura nepcOHATBHBIX IAHHBIX PA0OTHHKA OT HENPABOMEPHOTO UX MCIOJIb30BAHUS WU
yTpaThl JOJKHA ObITH 0OecrieueHa paboTogaTesieM 3a CUET €ro CPEJICTB B MOPSIIKE, YCTaHOBICHHOM
(benepanbHBIM 3aKOHOM.

5.5. «BHyTpeHHsI4 3a1uTay.

5.5.1. OCHOBHBIM BHHOBHHKOM HCCAHKINUOHHUPOBAHHOI'O JOCTYIIAa K IICPCOHAIBHBIM HdaHHBIM
ABJIACTCA, KaK IIpaBWJIO, IICpCOHAI, pa60Talomm“1 C JOKYMCHTaMHU U 6azaMu JaHHBbIX.
PernamenTtanus AO0CTYyIIa IICpCOHAJIa K KOH(bI/II[eHI_[I/IaJ'ILHbIM CBCACHUAM, NOKYMCHTaM H 6azaMm
JaHHBIX BXOJHUT B YMCJIIO OCHOBHBIX HaHpaBJ’IeHI/Iﬁ OpF&HH?»B.LIHOHHOﬁ 3alIUThI I/IH(bOpMaI_[I/II/I u
npeaHadHauyCHa i1 pa3rpaHUYCHUA MMOJTHOMOYMI MCKAY PYKOBOOUTCIAMU U CIICHUAIHNCTAMHU
OopraHu3anuu.

5.5.2. Ins obecriedeHNH BHYTPEHHEH 3aIUTHI MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB HEOOXOJUMO
coOoaTh psij Mep:

- OTpaHHYEHUE U PErjaMeHTallrs cOCTaBa PaOOTHUKOB, (PYHKIIMOHAIBHBIE O0S3aHHOCTH KOTOPBIX
TpeOyIOT KOH(PUACHIINATHHBIX 3HAHUIA,

- cTporoe M30upaTeibHOE U 0OOCHOBAHHOE pPAcHpeseieHUe JTOKYMEHTOB U MH(POPMALUU MEXIY
pabOTHHUKaMU;

- paluMOHaJIbHOE pa3MelleHue paboymx MecT PaOOTHHKOB, NMPH KOTOPOM HCKIIIOYAIOCh Obl
0ECKOHTPOJILHOE MCIIOJIb30BAaHKE 3aIIMIAeMOi HH(pOpMAIIHH;



- 3HaHuWe pabOTHHKOM TpeOOBaHWN HOPMATHUBHO — METOAMYECKHX JIOKYMEHTOB IO 3aIlIUTe
nH(pOpMAIUY ¥ COXPaHEHUH TaHHBI;

- HaJIN4uc HCO6XOIII/IMLIX YCHOBI/Iﬁ B IIOMCIICHHUHU IJIA pa6OTBI C KOH(bI/I,Z[eHI_H/IaJIBHbIMI/I
AOKYMCHTaMH1 U 0azamu JaHHBbIX,

- OIpENeJICHUE M perjaMeHTalus CoCTaBa paOOTHHMKOB, MMEIOIIUX IIpaBo JocTyma (BXxoaa) B
[IOMEILIEHNE, B KOTOPOM HaXOJUTCS BBIUUCIUTENbHAS TEXHUKA;

- OpraHM3anys NOpsIKa YHUUTOKEHUS HHPOpMaIHH;

- CBOEBPEMEHHOE BBISBICHUE HapyIIEHUs TpeOOBaHUIM pPAa3pELIUTENIBHONM CUCTEMBI JIOCTYyNa
paboTHUKaMU NOJIpa3AeIeHUS;

- BOCHUTATENIbHAs W pa3bsICHUTENbHAs paboTa C COTPYAHUKAMH TOJpPA3ZCIICHUS]  TI0
MPEAYNPEXKACHUIO YTPAThI IIEHHBIX CBEJIEHUN TIPU paboTe ¢ KOHPUICHIIMAIBHBIMU JOKYMEHTAMH;

- HE JIONyCKaeTcs BblJaya JIMYHBIX JIe COTPYAHUKOB Ha paboune MecTta pykoBoauTene. JInunbie
JIeJIa XpaHsATCs U MOTYT BBIJIaBaThCs HA pabodyure MecTa TOJIbKO, padOTHHUKAM OT/Iea MepcoHasa U B
HCKJITIOYUTENIBHBIX CIy4asix, 0 MUCbMEHHOMY paspemieHuto 3aseayromero 1OV, pykoBoauTemnto
CTPYKTYPHOTO TOpa3esieHus. (HampuMep, CTapiieMy BOCIIUTATEI0 TPHU MOATOTOBKE MaTEPHAIIOB
JUTSI aTTeCTAlNK pabOTHUKA).

5.5.3. 3ammTa nepcoHaIbHBIX TAHHBIX COTPYIHUKA HA SJIEKTPOHHBIX HOCUTEIISIX.

Bce manku, coaeprkaniue nepcoHaIbHbIE JaHHBIE COTPYTHUKA, JOJDKHBI OBITh 3aIIUIIECHBI TTAPOJIEM,
KOTOpeIM Bjaaeer 3aBenytonuii JIOY © OTBETCTBEHHOE IIMIIO 3a 3amMTy HWHOpManuu,
obpabatsiBacmoii [I9BM.

5.6. «BHemHAs 3ammTay.

5.6.1. JIna 3amuthl KOHPUACHIMAIBHOW HWHGOPMAIMK  CO3JAIOTCSA  IIeJICHAIIpaBICHHBIC
HEOJAronpusATHLIE YCIOBUS W TPYAHOIPEOJOJIMMBIC TPEHATCTBUSA IS JIMIA, IBITAIOMIETOCs
COBEPIINTHh HECAHKIIMOHUPOBAHHBINA JOCTYNl W OBJajJcHHEe MHPopManuen. Lleapio u pesyiabTaTom
HECaHKITMOHUPOBAHHOTO JOCTyNa K HWHGOPMAIMOHHBIM pEecypcaM MOXET OBITh HE TOJIBKO
OBJIAJICHUE IICHHBIMHM CBEACHHUSAMHU W WX HMCIIOJb30BaHUE, HO M MX BHJIOM3MEHEHUE, YHUUTOXKCHHE,
BHECEHHUE BUPYCa, MOAMeHa, (haabCupUKAIUs COEepKAHUSI PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Tlog MOCTOPOHHUM JIMIIOM TOHHUMAeTCs JIF00O0€ JIHMI0, HE HMMEIoIIee HEeMOCPEeICTBEHHOTO
OTHOIICHUS K JAEATEIbHOCTH KOMIIAHWHU, IOCETHTENH, PAOOTHUKU JPYTUX OpraHU3allMOHHBIX
cTpykTyp. [locTopoHHME nMIIa HE MOJDKHBI 3HATH pacHpeseseHue (QyHKIHM, pabodue MpoIecchl,
TEXHOJIOTHIO COCTaBlieHHs, O(GOpPMJICHHs, BEICHHS M XpaHEHHUS [TOKYMEHTOB, AeNl H paboumx
MaTepuasioB B OTJIEJE epcoHaa.

5.6.3. Jlna oOecriedeHUs] BHEIIHEW 3alIUTHl MEPCOHAIBHBIX TAHHBIX COTPYJHUKOB HEOOXOIMMO
coOoaTh psija Mep:

- IOPSIOK IIPUEMA, YUETA U KOHTPOJIS IEATENBHOCTH ITOCETUTENEN;

- IPOILYCKHOM PEXUM OpraHu3alnu;

- Y4€T ¥ MOPSAJOK BbIAauu yOCTOBEPEHMUI;

- TEXHUYECKUE CPEJICTBA OXPAHbI, CHTHAIM3ALINH;

- IOPSII0OK OXPAHbI TEPPUTOPHH, 3/1aHUH, IOMEIIEHNN, TPAHCIIOPTHBIX CPE/CTB;

- TpeOOBaHUs K 3aIIUTe MH(OPMAIMK IPU UHTEPBHIOMPOBAHUU M cOOECeI0BaHUSIX.

5.7. Bce numa, cBsi3aHHbIE C TOJy4eHHEM, OOpaOOTKOM M 3alIUTON MEPCOHAJIBHBIX JAHHBIX,
00s13aHBI OJIMMCATH 003aTEIBCTBO O HEPaA3IJIAlIEHUH TEPCOHAIBHBIX TAaHHBIX PAOOTHUKOB.



5.8. TTo BO3MOKHOCTH MTEPCOHATBHBIE TAHHBIC 00C3TMUNBAIOTCS.

5.9. Kpome wmep 3amuThl NEPCOHANBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboTonatenu, paOOTHUKH U MX MPEACTABUTEIN MOTYT BBIPa0aThIBATh COBMECTHBIE MEPBI 3aITUTHI
MEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa n o0s13aHHOCTH Pa0OTHHKA

6.1. 3akperuieHue mnpaB paOOTHHMKA, PErJaMEHTHPYIOIIMX 3aIIUTY €ro IMEePCOHAIbHBIX JaHHBIX,
o0ecrieynBaeT COXpPaHHOCTh MOJIHOW M TOYHOW WH(POPMAIIMU O HEM.

6.2. PabOTHHKH W MX MPEICTABUTEIH JOJDKHBI OBITh O3HAKOMJICHBI MOJT PACIHCKY C JOKYMEHTaMH
opranusanuu, yCTaHaBJIWBAIOIIMMU ITOPAIOK O6pa6OTKI/I NEPCOHANIBHBIX OAaHHBIX pa6OTHI/IKOB, a
Takke 00 UX MpaBax U 00A3aHHOCTSIX B 3TOU 00IaCTH.

6.3. B mensax 3amuThl MEPCOHAIbHBIX JAHHBIX, XpaHALIUXCA y paboTonaresns, pabOTHUK HMEET
paBo:

- Tpe6OBaTB HUCKIIFOUYCHUS WUJIW UCTIPABJICHUA HCBCPHBIX WJIM HECTIOJIHBIX IIEPCOHAIBHBIX TaHHBIX.

- Ha CBO60)1HI;II>1 OecCIUIaTHBIN JOCTyll K CBOMM IICPCOHAJIBHBIM OaHHBIM, BKJIIOYas IIpaBO Ha
MOJTy4eHUE KOTUN JTF000H 3amncH, coiepiKaliei mepcoHanbHbIe TaHHbBIE,

- NEPCOHATIBHBIC OAaHHBIC OLUCHOYHOI'0 XapakKTepa AOINOJHUTL 3asABJICHUCM, BBIPpAXKAOIIUM €T0
COOCTBEHHYIO TOUKY 3pEHHUS;

- OIIpEACIATE CBOUX Hpe}ICTaBHTeJIeﬁ JJI 3allIUThI CBOMX MEPCOHAIBHBIX TaHHBIX,

- Ha COXpAaHEHUE U 3alIUTy CBOEH JUYHON U CEMEMHOM TailHBI.

6.4. PaGoTHHK 00s13aH:

- mepeaaBatb  pabOTOHATENIO WM €ro  MPEACTaBUTENI0  KOMIUIEKC  JIOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX NEPCOHANBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynOBBIM KOJIEKCOM
PO.

- CBOCBPCMCHHO COO6HIaTB pa60T0/:[aTenIo 00 MU3MEHEHHH CBOMX MCPCOHAJIBHBIX JJaHHBIX

6.5. PaboTHUKH CcTaBAT paboTOAATENsI B U3BECTHOCTh 00 M3MEHEHUU (PaMUIIMK, UMEHHU, OTUYECTBA,
JaThl POXKJCHUS, YTO TOJydaeT OTpPaKCHUE B TPYJAOBOM KHIDKKE HAa OCHOBAHUHU IPEJCTaBICHHBIX
nokymeHToB. [lpu HeoOXoauMocTH U3MEHSAIOTCA JaHHble 00 oOpasoBanuu, mpodeccuw,
CHEIUaIbHOCTH, IPUCBOSHUH HOBOTO pa3psija H Tp.

6.6. B mensx 3amMTHl YaCTHOW >XW3HM, JIMYHOM W CEMEHHOW TaliHbl paOOTHUKH HE JIOJDKHBI
OTKa3bIBaThCsl OT CBOEro IMpaBa Ha OOpaOOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C HMX COTJIACHS,
MIOCKOJIbKY 3TO MO>KET MOBJIeYb MPUUMHEHNE MOPAIIBLHOTO, MAaTEpUAIBHOTO Bpea.

7. OTBeTCTBEHHOCTH 32 pasrjanieHne KOH(puAeHINaIbHOi HHPOPMALNH, CBA3AHHOM C
NepPCOHANbHBIMH JAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTh — OJHO W3 TJIABHBIX TpeOOBaHMN K OpraHU3aluu
(GYHKIIMOHUPOBAHUSL CHUCTEMBI 3alllUThl MEPCOHATBHON HMHGpOpMAIMKU M 005S3aTENIBbHOE YCIOBHE
obecrnieueHus 3(p(HEeKTUBHOCTH ITON CUCTEMBI.

7.2. IOpI/I,[[I/I‘-ICCKI/IC u (I)I/ISI/I‘-ICCKI/IC Juia, B COOTBETCTBHH CO CBOMMH ITOJJHOMOYHMAMM BJIaJICHOIIUC
HH(bOpMaIlHef/'I 0 TpaXIaHaX, IOJydYaromiue W MHCIIOJb3YIOMUEC €€, HECYT OTBCTCTBCHHOCTHL B
COOTBETCTBUM C 3aKOHOJAaTeIbCTBOM Poccuiickoit d)enepam/m 34 HApYICHHUEC PCXKUMaA 3alllUThI,
O6pa6OTKI/I " OopAAKa UCITOJIB30BaHUS 3TOH I/IH(bOpMaI_II/II/I.

7.3. PykoBoauTeNb, pa3peliaonuii J0CTyn COTpyIHIKA K KOH(PHUISHIIMATILHOMY JOKYMEHTY, HECeT
[IEPCOHAIBHYIO OTBETCTBEHHOCTD 32 JAHHOE pa3pelIcCHUE.



7.4. Kaxxaplit COTpyIHUK OpraHU3alyy, HOJYJAIOUIHi st paboThl KOH(HUISHIINATBHBIN JOKYMEHT,
HECEeT EIUHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCHTENS U KOHQHUACHIHAIHLHOCTb
uHpOpMaIuu.

7.5. Jluna, BUHOBHBIC B HApPYyUICHUH HOPM, PETYIHPYIOUIMX IOJIydeHHe, 0O0paboTKy W 3aIluTy
MEPCOHATBHBIX JaHHBIX PaOOTHUKA, HECYT MUCHMUIUITMHAPHYIO, aJIMUHUCTPATHBHYIO, I'PaXIaHCKO-
IIPaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (e/iepalIbHbIMU 3aKOHAMM.

7.5.1. 3a HeucnoJHEHUE WK HEHAJUIeKalllee UCIIOHEHHE PaOOTHUKOM T10 €0 BUHE BO3JI0XKEHHBIX
Ha HEro OO0s3aHHOCTEH IO COOJIOACHUIO YCTAHOBJIEHHOIO HOpsAKa paboThl CO CBEACHUAMU
KOH(HUISHIIMATFHOTO XapakTepa pabdoTonaTeNb BIPaBe MPUMEHATh IPEAyCMOTpEeHHbIE TpynoBBIM
KO[[@KCOM JUCHUIITIMHAPHBIC B3bICKAHUS.

7.5.2. JIOMKHOCTHBIE JIMLIA, B OOA3aHHOCTh KOTOPBIX BXOJUT BEIECHUE NEPCOHAIBHBIX JaHHBIX
COTpYIOHHMKA, 0053aHbI 00ECNEeUUTh KaKJIOMY BO3MOKHOCTb O3HAKOMJIEHMSI C JIOKYMEHTaMU U
MaTepuagaMi, HENOCPEJCTBEHHO 3aTparvBalOlMMU €ro IpaBa U CBOOOJBI, €CIU HHOE He
MpPeyCMOTPEHO 3aKOHOM. HemnmpaBoMepHBI 0OTKa3 B MPENOCTABICHHWHM COOpaHHBIX B
YCTAaHOBJIEHHOM TMOPSJIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE NPEJOCTABIEHUE TaKUX
JOKYMEHTOB WWJIM UWHOW uHGOpManuMu B Clydasx, MPEAyCMOTPEHHBIX 3aKOHOM, JHOO
MIPEIOCTABJICHUE HEMOJHOW WM 3aBeIOMO JIOKHOW HH(pOpMaluu — BIJIEYET HAJOXKEHHE Ha
JOJDKHOCTHBIX JIMI] aJMUHUCTpPAaTUBHOTO MmTpada B pasmepe, ompeaensemoMm Koaekcom 00
aJIMUHUCTPATHBHBIX TIPAaBOHAPYIICHUSIX.

7.5.3. B cootBerctBUM ¢ ['paxkaganckum Komekcom nuia, HE3aKOHHBIMM METOJAMU MOJTYYUBILIHE
MH(pOpMAITHIO, COCTABJISIONIYIO CIY)KEOHYIO TaiiHy, 00sS3aHBl BO3MECTHTh NMPUYMHEHHBIC YOBITKH,
MpUYEM TaKas ke 00sI3aHHOCTh BO3JIaraeTcsi 1 Ha pabOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 32 HapyIICHHUE HEMPUKOCHOBEHHOCTH YaCTHOW KHU3HH ( B TOM
ylyclie HE3aKOHHOE COOMpaHHWe WM pacHpoCTpaHEHHE CBEICHHM O 4YacTHOM >KW3HU JIMIIA,
COCTABJISIIOIIETO €ro JUYHYI0 WM CEMEHHYIO TaliHy, 0€3 ero corjiacus), HempaBOMEPHBIH TOCTYII K
OXpaHseMON 3aKOHOM KOMITbIOTEpHOM HH(pOpMAIU, HEMpPaBOMEPHBIN OTKa3 B MPEIOCTAaBICHUU
cOOpaHHBIX B YCTaHOBJIECHHOM MOPSAJIKE AOKYMEHTOB M CBEICHHI (€Ciau 3TU ACSHUS MPUYUHUIH
BpeJ MpaBaM M 3aKOHHBIM HHTEpPEecaM I'pa’kJaH), COBEPIICHHBIE JIUIIOM C HCIOJIb30BAaHUEM CBOETO
CIIy’)keOHOTO  MOJIOKEHHsI HakasbiBaeTcsi mTpadoMm, JuOO JMIIEHHMEM IIpaBa 3aHUMAaTh
OTpe/ieNIieHHbIe JOJDKHOCTH WIIM 3aHUMAThCsl OINpPENICTICHHON NeATeNbHOCThIO, JTUOO apecToM B
cooTBeTcTBUU ¢ YK PD.

7.6. HenmpaBoMepHOCTh JESITENTLHOCTH OPraHOB TOCYJapCTBEHHOM BIACTH M OPraHMU3alMid 1o cOopy
Y UCTOJIE30BaHUIO IEPCOHAIBHBIX JAHHBIX MOKET ObITh YCTAHOBJICHA B CyJI€OHOM MOPSIIIKE.



